
 
 

By-Laws of the Board of Trustees for the North Valley Public Library 
Updated by the Library Board on 11/16/2022 

 
Article I - North Valley Public Library 
This organization shall be called, “The Board of Trustees of the North Valley Public Library," 
existing by virtue of the provision 22-1-706 of Montana Code Annotated and exercising the 
powers and authority and assuming the responsibilities delegated to it under the said statute. 
 
Article II - Membership and Election 
Section 1. The members of the Board of Trustees shall be those persons elected to the Board, 
or appointed by the Board due to a vacancy, in accordance with 22-1-706 Montana Annotated 
Code. The election of members must be held in conjunction with annual school elections. All 
members must be elected by electors of the Public Library District, which includes the electors 
of the Stevensville and Lone Rock School Districts. A candidate for the office of the Public 
Library District must be a resident of the Library District and file with the Ravalli County Office 
of Elections Administrator not sooner than 135 days or later than 75 days prior to the election 
day. If the number of candidates is equal to or less than the number of positions to be elected, 
the Election Administrator may cancel the election in accordance with MCA 13-1-304. If an 
election is not held, the county governing body of Ravalli County shall declare elected by 
acclamation each candidate who filed a nomination petition for a position. In the event that 
there are no candidates filing a nomination petition for an office, the county governing board of 
Ravalli County shall appoint a member to fill the term. A person appointed pursuant to this 
subsection has the same term and obligations as a person elected to that office. The Board of 
Trustees shall consist of five (5) trustees and serve without compensation. Trustees shall hold 
office for four (4) years from the date of their election or until their successors are appointed. 
The term of office of an elected board member begins on the date that the Board member is 
elected and qualified. A vacancy in the office of a member must be advertised and filled by 
appointment by the remaining members of the Board. The term of the appointed member 
expires upon the election and qualification of an elected successor or upon the election of a 
member to fill the unexpired term of the vacant office. The election must be held at the next 
school election. There are no term limits for Trustees. 
 
Section 2. A vacancy shall be declared by the Board 
(a) when any nominee has failed to qualify for office 
or 
(b) within thirty days when any Trustee shall 
(1) die 
(2) resign as a Trustee 
(3) no longer be a resident of the District 
(4) refuse to serve as a Trustee 
(5) without an excuse acceptable to the Board, fail to attend two (2) consecutive 
board meetings. 



 
Article III - Officers 
Section 1. The officers of the Library District shall be a Chairperson, a Vice 
Chairperson, and a Secretary. 
 
Section 2. The Chairperson shall be elected from the Trustees and shall preside at all meetings 
of the board, authorize calls for any special meetings , approve all committees, execute all 
documents authorized by the Board, and generally perform all duties associated with that 
office. 
 
Section 3. The Vice Chairperson shall be elected from the elected or appointed Trustees and in 
the event of the absence or disability of the Chairperson, or of a vacancy in that office, shall 
assume and perform the duties and functions of the Chairperson. 
 
Section 4. The Secretary for the Board shall be elected from the elected or appointed Trustees. 
The Secretary shall insure that a true and accurate record of all meetings are presented to the 
Trustees for final approval.  The Secretary insures that within 30 days the approved minutes are 
made available to the public, and effective July 2015, approved minutes are sent to the Ravalli 
County Clerk for electronic storage.  (MCA 2017 7-1-204) 
 
Section 5. The elected officers of the Board shall be elected annually by the Board at its regular 
meeting held in the month of May or as soon after as convenient. The term of office for all 
elected officers shall be one year. Any officer elected or appointed by the Board may be 
removed as an officer by the Board, whenever, in its judgement, the best interests of the 
Library could thus be served. 
 
Article IV – Meetings 
Section 1. The Board of Trustees follows Open Meeting Act as required by the Montana 
Constitution and Montana Statutes. Regular meetings will be held on a uniform day each 
month, the day and hour to be set by the Board and Director. To afford the public reasonable 
opportunity for citizen participation the agenda/notice is sent to Ravalli County to post on their 
calendar.  The Ravalli County Commissioners Assistant need it at least 3 working days in order 
to get it posted 48 hours before the meeting.  The agenda/notice is also posted at the entrance 
of the Library at least 48 hours prior to the meeting, and on the library website.   In an effort to 
assure further notice and assist in public participation, the board agenda will also be sent to 
town hall to be posted, and notice of the monthly meetings will be submitted to the local 
Bitterroot Star newspaper. The Board does not meet in December.  
 
Section 2. The business for the regular meetings shall include, but not be limited to, the 
following items.  The order of business is dependent on guests to be respectful of their time.   

• Call to Order 
• Public Comment 
• Introduction of Guests 
• Approval of Minutes 



• Approval of Finances 
• Ongoing & Unfinished Business 
• New Business 
• Board/Director Announcements & Comments 
• Adjournment 

 
Section 3.  The board of trustees shall annually prepare a budget for the ensuing fiscal year and 
present the budget to Ravalli County (MCA 22-1-708). The library shall schedule a public 
hearing (MCA 7-6-4021 (1)) on the preliminary or amended budget and cause a notice of public 
hearing to be published in a newspaper twice, 6 days separating each publication (MCA 7-1-
2121) and stating that the budget or budget amendment has been placed on file and is open to 
inspection at the library. 
The published notice must contain: 
(a)  the date, time, and place of the hearing or other action; 
(b)  a brief statement of the action to be taken; 
(c)  the address and telephone number of the person who may be contacted for further 
information on the action to be taken; and 
(d)  any other information required by the specific section requiring notice by publication. 
 
Section 4. If a permissive levy is to be levied then the library shall schedule a public hearing and 
follow the same notice procedure as in Section 3 for the first year of the permissive levy and 
any subsequent year when there would be an increase.  (MCA  2-9-212) 
  
Section 5 Special meetings may be called by the Chairperson for the transaction of business as 
stated in the call for the meeting. Written notice of the special meeting will be given to Board 
members at least 3 working days prior to the day of the meeting, and posted as outlined in 
Article IV Section 1.  
 
Section 6.  A quorum for the transaction of business at any meeting shall consist of three (3) 
members of the Board present in person or electronically, but a smaller number may make a 
motion to adjourn the meeting. 
 
Section 7.  Conduct of the meetings shall be governed by Robert's Rules of Order. 
 
Article V - Library Director and Staff 
The Board shall appoint and set the compensation of a qualified Library Director who shall be 
the executive and administrative officer of the Library on behalf of the Board and under its 
review and direction. The Director shall be held responsible for the proper direction and 
supervision of the staff, for the care of and maintenance of the library property, for an 
adequate and proper selection of materials in keeping with the stated policy of the board, the 
efficiency of library service to the public, and for its financial operation within the limitations of 
the budgeted appropriation. The Director shall have the authority to fill all budgeted positions 
and shall report the appointments to the Board at its next regular meeting.  
 



Article VI – Committees 
Section 1. The Chairperson may appoint standing committees which serve as advisory bodies to 
the Board of Trustees.  
 
Section 2. The chairperson may appoint committees of one or more members each for specific 
purposes as the business of the Board may require from time to time.  The committee shall be 
considered to be discharged upon the completion of the purpose for which it was appointed 
and after the final report is made to the board. 
 
Section 3. All committees shall make a progress report to the Library Board at each of its 
meetings.  Reports shall be made either verbally or, when requested by the Chair, in writing.  
 
Section 4. No committee will have other than advisory powers unless, by suitable action of the 
Board, it is granted specific power to act.   
 
Article VII – Amendments 
These by-laws may be amended by a simple majority vote of all members of the 
Board at any meeting that has a quorum, provided written notice of the proposed amendment 
shall have been provided to all the members at least two days prior to the meeting at which 
such action is provided to be taken. 
 
The board will review and update its bylaws as necessary every three years in compliance with 
Montana Public Library Standards. 
 
Article VII – General 
Section 1. An affirmative vote of the majority of all the Board Trustees present at the time shall 
be necessary to approve any action taken before the Board. The chairperson may vote upon or 
move a proposal before the Board. A second shall be required for the Board to adopt a motion. 
 
Section 2. Any rule or resolution of the Board, whether contained in these by-laws or otherwise, 
may be suspended temporarily in connection with business at hand, but such a suspension, to 
be valid, may be taken only at a meeting at which at least three members of the Board shall be 
present and three of those present shall so approve. 
 

 
 

 


